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Guidelines on Answering Sections of the Project Report Form

Your answers to the questions on the project report form should be brief and limited to the space provided.  Groups are encouraged to answer all questions in each section to the best of your ability.
Section 1: About You!

This section should be filled out by the adult leaders/staff involved with the group. 

Section 2: Awareness

This section should be filled out by the young people involved with the group. 
What specifically did you do to find out what improvements were needed in your community?
Please detail here what exactly your group did to find out what improvements were needed in your

community for example; did you carry out an interview, survey the community, consult with others

in the community, carry out a discussion in the group or were you approached by others in the community with a problem or community need? 
On researching your community/area what improvements did you discover were most needed?
Here you simply write down some/all of the improvements you identified through your investigation.  For example your group could have discovered that there is a need for:

· A new community centre



· A playground for children

· Activities for senior citizens


· A local newsletter

· A bowling alley




· An all-weather pitch

· Repairs to footpaths
If you were approached by others in the community with a problem/community need describe the discussion or consultation your group had before finally committing to do something to address this. Did your group discussion highlight other needs/problems in your community, if so please list these.
Which of the improvements listed above did you (a) decide to take action on and (b) why?
Here you write down the improvement you decided to take action on and explain why you choose this improvement e.g. we decided to do something about activities for the senior citizens because there are no activities for them in the community.  
If you decided to do something because your group was asked to detail here why your group felt it was worthwhile to address this need/problem. 
Did you undertake any other investigations before starting the action stage of your project?

When you have selected your improvement/issue you will probably find that you need more information in order to organize proper action. 

For example you might need to know:

· The views of those you hope to benefit, 

· The practicalities of taking action (costing, resources needed and limitations.) 

· The causes of the issue/problem. 
Section 3: Action

This section should be filled out by the young people involved with the group. 

Once you decided on your action what steps did you take to carry it out?

· How did you divide up the tasks?

· How did you decide then who was to do what?

· What were the tasks that were needed to be done?

· Who did what?

· As questions and problems arose with the project how did you decide what to do and who made these decisions?

· How did you ensure everyone was involved in the project?
· Also don’t forget to name the members of the group who carried out the various tasks during the project. 

What further action (if any) will you take in this project?
As a result of undertaking your citizenship project will your group take on any further action – for example did your group decide to expand the scope of your project from what was originally planned, will your group extend the timescale for your project, or maybe your group has taken on further work on the problem/need as a result of your project? 
Section 4: Evaluation

This section should be filled out by the young people involved with the group. 

How did the group evaluate the project (a) amongst the members of the group and (b) within the community?

Evaluation is an ongoing process and should be carried out throughout the project not just at the end. To evaluate the project did the group members hold a discussion amongst the group, complete a questionnaire, complete a survey in the local community, interview members of the community?
What did the members of the group learn from their involvement in the project? Include quotes where possible.
To answer this question you need to outline what the young people in your group said they learned from the experience.  Make sure to include direct quotes from the members.  You may have had regular discussions during the project to see how you were progressing either as one large group or as a number of smaller groups, or perhaps group members recorded what they learned from their involvement e.g. ‘if we work together we really can make a difference, I never thought so many kids would come to our Fun Day’ (Suzie, Group Member).
How have the community benefited from this project? Include quotes where possible
Here you outline what the community or others gained from your project and how you actually found this information out. This may be based on your own observations or discussions in the group or perhaps you interviewed the community to see how they felt they benefited. Make sure to include direct quotes from the community members where possible e.g. ‘The new sensor lights outside the community hall are great, they’re a great feature, I no longer have to bring a torch so that I can open the door in the dark’ (Mrs. Doyle, ICA Chairperson).  

Section 5: Photographs
Up to 2 good quality photographs should be included with your Project Report Form.  Photos may be in black & white or colour, and should be standard size (6 x 4). Please caption all Photos (include name, date, venue and event).  Please keep a copy of the photographs you send as we cannot return these photographs to you.
Section 6: National Televised Event
This section should be filled out by the young people involved with the group. 

Only groups that wish to be considered as one of the finalists in the National permanent tsb Foróige Youth Citizenship Awards should complete this section of the project report form.

Why do you think your group deserve to be Ireland’s Top Teens?
Please outline here why your group should be crowned Ireland’s Top Teens - provide reasons why your project deserves to be considered by our consultation panel for national recognition. How has your project made a difference?
Are there any interesting stories or facts that make your project stand out from the crowd?

Please provide details here of any interesting stories or facts that occurred on your group’s citizenship journey – did you have to change your plans at any stage? Were your group met with challenges and obstacles that they had to overcome? How has your project impacted on the lives of those in your community for the better? 
Do any group members have experience of public speaking, media interviews, etc?

If there are members of the group that have experience of public speaking or of doing media interviews please outline their experiences of public speaking and of doing media interviews here.

Nominate 3 Irish role models who your group looks up. For example, a sports person, musician, activist etc
We would like your group to give us the names of three Irish roles models that they admire and detail briefly why. 
Please return completed forms to:
Rosie O’Brien, Foróige. c/o The Drum Youth Centre, Goods Shed Square
MacDonagh Junction Shopping Centre, Kilkenny.
NO LATER THAN FRIDAY 15TH APRIL
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